= KA I Z E N INVITE KAIZEN AS AN

=\\\. CPAs - ADVISORS ACCOUNTANT USER IN QBO

STEP-BY-STEP INSTRUCTIONS
Log into QuickBooks Online

1. Click the Gear icon on the top right rouRcompy | o

Account and settings

Feedback

3. Select the second tab "Accounting Firms"
4. Click the “Invite” button
5. Select to invite using FIRM 1D: 214342998

or

Select to invite via e-mail: mfa@kaizencpas.com

Subscriptions and billing

2. Under YOUR COMPANY: click "Manage users" iimboion il

Custom form styles

Manage users 9

Users |AccoumingFirms | o

NAME & EMAIL & FIRM & STATUS & DATE ADDED & ACTION

Kaizen CPAs + Advisors mia@kaizencpas.com Kaizen CPAs + Advisors Active 6/10/2025

Add a new accounting firm

Select how you'd like to invite your accountant.

Your accountant and members of their firm will have admin access to your company data. This invite expires after 30 days.

(_) Enter my accountant’s email

e w@) Enter my accountant’s firm ID @

[ 214342998 ]




