
Web Client 

How to Add and Remove E/D Columns 

Go to www.kaizencpas.com/ypd.  In the upper left, click on CLIENT LOGIN.

1. Login to the employer portal:

USER ID:

PASSWORD:

www.kaizencpas.com/ypd


2. On the dashboard, you will see in the upper left-hand side a box titled “Payroll Today”. Click on
the payroll you want to work on/are working on.

3. On the sides of the next screen, the Payroll Notes and the Payroll Settings will automatically show. Click the

arrows to hide them, and click the Create Checks button.

4. Now, you will see all of your input columns.



5. In the bottom right-hand corner, click on the circle with three horizontal lines in it.

6. This will bring up two lists: one for “Available Columns” and the other for “Current Columns”.
You can click and drag items to/from either column to customize which columns are best for

your payroll.

7. When you are done, click the “Apply” button in the bottom right-hand corner.




